< Date. Example: Wednesday, December 01, 2010 >
Dear < supervisor’s name >,
I would like to become an associate member of the Council of Supply Chain Management Professionals (CSCMP), the premier global association for supply chain management professionals. CSCMP is a nonprofit organization dedicated to the advancement of the profession as well as to the advancement of the careers of supply chain leaders around the world. Membership in CSCMP will offer me the opportunity to receive practical, "how to" solutions for the industry’s most pressing challenges, as well as current information, by receiving member exclusives such as publications, professional education, online benefits, networking opportunities, and cutting-edge research. 
I have identified a number of member exclusives which will allow me to < fill in the blank here for how these benefits apply to you, your role, your future role, your company, etc. Example: gain more knowledge and understanding of how we can improve our supply chain processes.> because they are directly related to issues our company is currently dealing with. (I only listed a few of them as including them all would make this memo too long.)

<Go to http://cscmp.org/membership/member-benefits.asp, select 2-4 benefits from the list or identify your own, and list in italics. 

Example:

Case Studies

Connective Technology White Papers

Interviews and Industry Podcasts>
In addition to these member exclusives, my participation in educational roundtable meetings that are applicable to my work will provide me with a better understanding and knowledge of the profession and enable me to cultivate skills vital to my career development. The local roundtable meetings are tailored specifically to the supply chain profession and will provide information on and insights into current issues and trends. They are facilitated by industry experts and supply chain colleagues alike, all who have faced similar challenges. Getting the information in this format will greatly reduce the time and costs we might normally incur researching these topics. 
I am seeking your approval for the membership fee, $150 annually, which is half the cost of the regular membership fee since I am a young professional. The opportunity for me to develop better contacts and gain in-depth knowledge in other areas of supply chain management and logistics makes my membership in CSCMP one of the best investments our company could make. 
Thank you for considering this request.

Sincerely, 
< Your Name >
